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The Horizon Academy (or the “School”) Student/Parent Handbook (the “Handbook”) is published and 
distributed to members of the Horizon Academy community for the purpose of providing information on 
aspects of student and campus life to help students gain as much as possible from their experience at the 
School. Students, parents, faculty, administration, and staff should all read and be familiar with the 
contents of the Handbook so that each member of the community knows and understands our community 
expectations. While policies in this Handbook will generally apply, the School may take actions that it 
determines to be in the best interests of the School, its faculty, and its students. This Handbook does not 
limit the authority of the School to alter, interpret, and implement its rules, policies, and procedures 
before, during, and after the school year. This Handbook is for informational purposes only. It is not 
intended to create, nor does it create, a contract or part of a contract in any way, including, but not 
limited to, between Horizon Academy and any parent, guardian, or student affiliated with or attending the 
School. Horizon Academy may, in its sole discretion, add, revise, and/or delete School policies before, 
during, and after the school year.  

 



 

TABLE OF CONTENTS 
 
 

PARENT AND STUDENT ACKNOWLEDGEMENT​ 1 
I.​ INTRODUCTION TO HORIZON ACADEMY​ 2 

Mission​ 2 
Vision​ 2 
Non-Discrimination Policy​ 2 
Accreditation​ 2 
Board of Trustees​ 2 

II.​ DAILY LIFE​ 3  
Announcements & Information​ 3 
Religious and Cultural Observances​ 3 
Early Care and Extended Care​ 3 
Emergency Closing​ 3 
Emergency Procedures​ 3 

Fire Procedure​ 3 
Lock Down Procedure/Active Shooter​ 4 
Tornado Procedure​ 4 

Distance Learning​ 4 
Arrival and Departure Routines​ 4 

Arrival Times:​ 4 

Departure Times:​ 5 
Transportation​ 5 
Visitors to Campus​ 5 
Pets on Campus​ 5 
School Supplies and Books​ 5 
Assignment Notebook​ 5 
Backpacks​ 6 
Lost and Found​ 6 
Student Lockers and Valuables​ 6 
Email​ 6 
Replacement Cost​ 6 
Lunches and Snacks​ 6 
Surveillance Cameras on Campus​ 7 

III.​ ACADEMIC PROGRAM​ 8 
Homework​ 8 
Horizon Academy Homework Policy​ 8 

What We Believe​ 8 
Grading System and Progress Reports​ 10 
Therapy Services: Counseling, Occupational Therapy, Speech/Language Therapy​ 10 
Tutoring at Horizon Academy​ 10 

IV.​ COMMUNITY EXPECTATIONS​ 10 
Honor Code​ 10 

Academic Honesty​ 10 
Cheating​ 11 
Plagiarism​ 11​ 

Code of Conduct​ 11 
A Message To Students:​ 11 

 



 

School Rules/Student Guidelines​ 11 
Privacy/Dignity/Supervision Procedure​ 12 
Questions​ 12 
Dress Code/Uniform Policy​ 12 
Cold Weather Expectations                                                                                                                   14 
Attendance​ 14 
Tardiness​ 14 
Acceptable Use​ 15 
Sexting and Sexually Explicit Material​ 17 
Social Media​ 17 
Fidgets and Gum Policy​ 17 
Cell Phone and Smart Technology Policy​ 18 
e-Safety Policy​ 18 
Alcohol, Drugs and Tobacco​ 19 
Inappropriate Items/Weapons​ 19 
Search and Seizure​ 19 

V.​ EXPECTATIONS FOR INTERPERSONAL STUDENT RELATIONSHIPS​ 19 
Commitment to Respectful and Healthy Relationships​ 20​ 
Bullying, Harassment, Discrimination, Hazing, Sexual Assault and Sexual Harassment ​ 20 
Mandatory Reporters​ 24 

VI.​ DISCIPLINE GUIDELINES​ 25 
Policy on Discipline​ 25 
Consequences of Academic Dishonesty​ 25 
Behavioral Disciplinary Process and Actions​ 25​ 
Major School Infractions​ 26 
Possible Disciplinary Consequences for Major School Infractions​ 26 
Termination of Student​ 27 
Parental Involvement with Disciplinary Matters​ 27 
Disclosure to Next Schools​ 27 

VII.​ STUDENT HEALTH AND SUPPORT​ 28 
Student Illness​ 28 
Medication​ 28 
Health Records and Forms​ 28 
Immunizations​ 28 
Health/Accident​ 29 
Communicable Illnesses​ 29 
Counseling Services ​ 29 
Other Counseling​ 29 
Food Allergies​ 30 
Medical Management​ 30 

VIII.​ PHYSICAL EDUCATION​ 31 
Physical Education​ 31 
Sportsmanship​ 31 
Head Injury/Concussion Policy​ 31 

IX.​ EXTRA-CURRICULAR ACTIVITIES AND SPECIAL EVENTS​ 32 
Parties/Birthdays​ 32 
Field Trips​ 32 

X.​ GENERAL SCHOOL POLICIES​ 33 
Student Media Information​ 33 
Lesbian, Gay, Bisexual, and Transgender Students​ 33 

 



 

Student Records and Transcripts​ 33 
School Directory ​ 33 
Confidentiality​ 33 
Asbestos Hazard Emergency Response Act​ 34 
Student Jobs​ 34 

XI.​ FAMILY INVOLVEMENT​ 35 
Principles of Partnership​ 35 

What Parents Should Expect from the School​ 35 

What the School Expects from Parents​ 35 
Parental Comportment and Support for School Policies​ 36 
Communication​ 36 
Newsletters​ 36 
Conferences​ 36 
Out-Of-Town Notification​ 37 
Grievance Policy​ 37 
Multiple Households​ 37​ 
Development & Fundraising​ 37 

XII.​ ENROLLMENT AND FINANCIAL INFORMATION​ 39 
Tuition​ 39 
Enrollment Agreements​ 39 
Tuition Assistance​ 39 
Tuition Payment Delinquent Policy​ 39 
Re-Enrollment ​ 40 
Family Leave​ 40 

 
 
 
 
 
 
 

 

 



 

 
PARENT AND STUDENT ACKNOWLEDGEMENT 

 
This Form acknowledges that we understand that, as Horizon Academy students and parents, we are 
asked to support the School and its mission and to acquaint ourselves with and abide by the School’s 
policies and procedures. 
 
We understand that this Handbook is for informational purposes only, and is only meant to be used 
by those affiliated with the School community. It is not intended to create, nor does it create, a 
contract or part of a contract in any way, including, but not limited to, between the School and any 
parent, guardian, or student affiliated with or attending the School. We understand that the terms and 
conditions of the Enrollment Agreement signed by us determine our relationship with the School. 
We further understand that the School may, in its sole discretion, add, revise, and/or delete School 
policies before, during, and after the school year and that such updates need not be in writing or 
incorporated into this Handbook. 
 
Our signatures below indicate that we have reviewed and familiarized ourselves with the contents of 
the 2024-2025 Student/Parent Handbook and agree to abide by the School’s policies and procedures, 
as outlined in the Handbook. 
 
I understand that this Acknowledgement may be electronically signed, and by indicating my assent 
below, I am agreeing to the use of electronic signatures. I understand and agree that my electronic 
signature will have the same legal effect and validity as a written signature, and that this 
Acknowledgement is valid and will be given the same legal effect as a written and signed 
Acknowledgement. I understand that if I do not wish to sign this document electronically, I can print 
the document, sign it, and return it to the School.  
 
 
​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​
Parent/Guardian Signature​ ​ ​ ​ ​ ​ Date​ ​  
 
​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​
Parent/Guardian Signature​ ​ ​ ​ ​ ​ Date 
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I.​ INTRODUCTION TO HORIZON ACADEMY 
 
 
Mission 
Horizon Academy empowers students diagnosed with language-based specific learning disabilities to 
become effective learners and confident self-advocates. 
 
Vision 
Horizon Academy is the Midwest's premier school and education center for students with learning 
disabilities and a leading resource for the community. 
 
Non-Discrimination Policy 
Horizon Academy admits qualified students of diverse backgrounds, without regard to race, creed, color, 
religion, sex, gender, sexual orientation, gender identity or expression, national origin, ethnicity, ancestry, 
mental or physical disability, or any other status protected by applicable law and allows them to receive 
the rights, privileges, programs and activities generally accorded or made available to the students at the 
School. The School does not discriminate on any of the statuses listed above in administration of its 
educational policies, admissions policies, scholarship and loan programs and athletic and other 
school-administered programs. 
  

Horizon Academy will not tolerate discriminatory language, gestures, or symbols that would be seen as 
demeaning to any of the statuses listed above. Persons believing that they are the subject of discrimination 
or harassment should follow the grievance policy. 
 
Accreditation 
Horizon Academy holds accreditations from the following: 
Independent Schools Association of the Central States (ISACS) and AdvancED and our program is 
accredited by the Academy of Orton-Gillingham. 
 
Board of Trustees 
The School is governed by a self-perpetuating Board of Trustees. It is the responsibility of this body to 
plan, develop, and establish policy and to assess the performance of the School consistent with the 
School’s mission and philosophy. The Board of Trustees is responsible for the selection of the Head of 
School and works in close collaboration with the Head of School, though the Head of School is 
responsible for the implementation of policy and the day-to-day operations of the School. 
 
For a list of the School’s current Trustees, please visit the School’s website. 
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II.​ DAILY LIFE 
 
Announcements & Information 
Please check your email for weekly school updates that include upcoming events, holidays, etc.  
 
Religious, Cultural and Political Observances and Demonstrations 
If a family celebrates a holiday for which a student will miss school for religious observance and worship, 
the family/student is asked to contact the teachers and front office in advance to coordinate appropriate 
support for the student.  
 
At Horizon Academy, we are dedicated to providing a safe and inclusive learning environment for all our 
students. We are committed to ensuring that every student feels valued and respected, regardless of 
gender, religion, socio-economic status, race, color, sex, or other characteristics. 
 
As a 501(c)(3) non-profit organization, we adhere to strict non-partisan policies. We do not issue 
statements on geopolitical issues, maintaining our focus on education and the well-being of our students. 
 
Our commitment to non-discrimination and neutrality in political matters ensures that Horizon Academy 
remains a welcoming and supportive space for all community members. 
 
 
Early Care and Extended Care 
Early Care is available Monday through Friday 7:30 a.m. - 7:50 a.m. for $5 per day, which will be 
invoiced monthly, based on usage. 
 
Extended Care is available for students who attend After-School Clubs on a given day until 5:00 pm 
Monday – Friday for $8 per day. This service is billed monthly based on usage. 
  
If a student is not picked up by 3:30 p.m., or 4:40 p.m. from After-School clubs, there will be a charge. 
Horizon Academy pays a teacher assistant by the hour to supervise students and to ensure their safety. 
Prompt pick up is important and appreciated. If a student is not picked up by 5:00 p.m. following 
Extended Care, there will be a charge of $1 per minute.  
 
Emergency Closing 
In the event of severe weather, school may be closed for some or all of the day. Parents will be alerted in 
advance via text message and email. Please ensure that your contact information is updated so that you 
will receive any such messages. Every effort will be exerted on a snow day or other act of God to make 
up the missed instructional days. However, the feasibility of rescheduling is contingent upon the school 
calendar and schedule. Circumstances may arise where makeup days are not possible. 
 
Emergency Procedures 
In the event of an emergency drill or an actual emergency, students should follow the directions of the 
faculty in charge to ensure their safety and accountability. The following are the procedures that are 
typically followed, but which may be adjusted as appropriate by the adult in charge based on the specific 
circumstances.   
 

Fire Procedure  
The signal for a fire is a steady sound by the alarm horn. All persons will immediately walk outside to the 
designated areas in a silent and orderly manner. 
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Lock Down Procedure/Active Shooter 
An announcement comes over the intercom. All teachers close and lock their doors, turn off their lights 
and move students to an inside wall, hidden from view. 
 
Tornado Procedure  
The signal for a tornado warning is an announcement over the intercom and a series of tones on the 
community emergency horns. All persons will immediately walk to the designated area in a silent and 
orderly manner. 
 
Distance Learning 
In the case that school is canceled due to inclement weather or for any other reason, Horizon Academy 
may initiate distance learning. Distance learning is not intended as an option for individual students when 
absent due to illness or travel.   
 
If Horizon Academy is closed due to any force majeure event, , the School has developed a contingency 
instruction plan to deliver distance learning by remote instruction as soon as is reasonably practicable and 
safe under the circumstances. If such an event occurs, the School’s instructional program may be 
postponed for a period of time until the School can deliver its contingency course instruction or until such 
time as the School may safely reopen. Should the situation arise that Horizon Academy needs to shift to 
distance learning, all policies and procedures, as outlined in this Handbook, will remain in effect. 
 
Arrival and Departure Routines 

●​ There is no parking in the lot to the right at the end of the front circle drive. This is 
Children's Garden Montessori Preschool’s drop off and pick up zone only. 
 

●​ Cars will only be allowed to turn right into both the front circle drive and the east parking 
lot. If you try to turn left while heading east, it causes traffic issues. Please do not block the 
entrance of the east parking lot as you wait to enter the front circle drive. 

 
●​ Students will not be allowed to cross the drive to enter vehicles. Please pull up to the right-hand 

curb only on the front circle drive. In the east parking lot, students will enter/exit their vehicles 
from the right side of the vehicles at the sidewalk. 
 

●​ Please drive slowly in both the circle drive and east parking lot for the safety of our 
students. 
 

●​ CARPOOLS: To coordinate carpool arrival and departure locations, please contact the Front 
Office. 

 
●​ The use of cell phones or other similar electronic devices is prohibited while driving on 

campus.  
 

Arrival Times: 
        ​ Early Care: 7:30 a.m. - 7:50 a.m. $5 per day fee. Sign-up required. 
 
        ​ All Students Arrive: 7:50 a.m. Bell rings at 8:00, after which a student is tardy. 

Lower Team: Front Circle Drive 
Upper Team: Back drive on east side of building 
 

WEDNESDAYS will be late arrival days, starting August 21.  
Student arrival time is between 9:20 to 9:30 a.m. every Wednesday.  
Early Care begins at 7:30 a.m. (with the applicable fee for 7:30 - 7:55 a.m. care).  
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Interim Care from 7:55 - 8:50 a.m. will be available at no additional charge so families can 
maintain their morning routine, if desired. Students can select between a designated quiet zone or 
an active zone (gym). 
 

Departure Times: 
All students depart at 3:15 p.m.  

Lower Team: Front Circle Drive 
Upper Team: Back drive on east side of building 

After-School Clubs: 3:15 p.m. - 4:30 p.m.  
Extended Care: 4:30 p.m. - 5:00 p.m.  

Please remain in your vehicle while picking up students at the end of the day. Our dismissal ends at 3:30 
p.m. We appreciate your prompt arrival.  
 
Arrival and departure times should be carefully respected to provide the staff with time to do the 
necessary planning for each student. (Please consider Early Care and Extended Care if needed).  
Students are able to register for the After-School Enrichment Program (quarterly After-School Clubs) that 
are scheduled from 3:15 p.m. - 4:30 p.m. Extended Care is available from 4:30 p.m. - 5:00 p.m. for 
students after their club dismisses. 
 
Early Care arrival, After-School Clubs and Extended Care departures will take place through the front 
drive and main entrance. 
 

Transportation Permissions 
Persons who have permission to pick up your student should be listed on the appropriate form 
provided in the enrollment packet. If your child is to go home with someone other than a person 
listed, please send an email to the school office and classroom teacher giving permission. Without 
written notification, the staff is not able to send a student with another driver. Written notification 
protects your child and the school from any problems. 

 
Pets on Campus 
Family pets need to be left at home at all times for health and safety reasons. They should not be in 
attendance during the school day or at special occasions. 
 
Visitors to Campus 
For the safety of our students, our Visitor Pass policy includes parents, family members, alumni, and 
visitors from outside of the School community. Upon arrival, all visitors are requested to check in with the 
Main Office to obtain a Visitor’s Pass after submitting their driver’s license. Special events for an entire 
class and all-School meetings are exceptions to this policy. 
 
Student Supplies and Property 

School Supplies  
Most supplies are provided by the school with the exception of the Supply List included in the 
Important Information Packet sent to parents in July. Teachers may occasionally request 
additional supplies.  

 
Assignment Notebook 
Each student will have an assignment notebook. Using the assignment notebook is an important 
skill for students to learn. Teachers also use this tool to communicate with parents about 
assignments. Parents are expected to review their student’s assignment notebook and sign it on a 
daily basis.   
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Backpacks 
Each child is required to carry a backpack to keep track of his/her belongings. 

 
Lost and Found 
All unmarked, unclaimed items should be turned in to the office. Students/parents may look for 
lost items in the Activity Room. To prevent loss, please label all belongings. We also ask that 
you put your student’s name on water bottles and all sweatshirts, fleece jackets, and hoodies. 

 
 
 
Student Lockers and Valuables 
Students are provided with individual lockers. All lockers are the property of the School and are subject to 
search and inspection. Personal materials are to be stored in lockers. All books and notebooks should be 
properly identified with the labels provided. A student should never open another student’s locker. 
Decorations must be in the spirit of good taste and judgment (in the opinion of the School) and need to be 
taken down at the end of the academic year. Lockers should be kept neat and organized. The area around 
lockers is students’ responsibility and should be kept clean. With the exception of bottled water, students 
may not keep any food or drink in lockers.   
 
Email 
The School provides students with an email account which should be used only for School-related 
communication (e.g., contacting and receiving information from teachers, submitting homework and 
assignments, transferring files to and from School, etc.). Students are expected to comply with the policies 
outlined in the School’s Acceptable Use Policy when using their School-issued email account. 
 
Replacement Cost 
In an effort to instill responsibility, Horizon Academy will charge violating students’ families for any 
damage or loss to School property caused by the student. 
 
Lunches  

Please send a snack, lunch, and drink with your child each day. If a student forgets their lunch, Horizon 
Academy can provide a sack lunch consisting of a peanut butter and jelly sandwich, applesauce, string 
cheese, and a crunchy snack. There is a $5.00 charge for this lunch, and families will be billed monthly 
based on usage. If your child has specific dietary needs, allergies, or food preferences and the standard 
sack lunch would not be appropriate, you may send an extra lunch in advance to be kept at school for 
emergency use. The classroom teacher will store these items and provide them if your child arrives 
without a lunch. 

 
Due to allergies and different cultural practices, students may not share food at school.  
 
Regarding beverages, students are only allowed to bring water to school. A student is allowed to have 
guest(s) join them for lunch with notice to the school in advance. The guest(s) must check in first in the 
office for a visitor’s sticker and then meet the student in the lunchroom.   
 
Refrigeration will not be provided. There are no microwaves in the classrooms or lunch room. 
 
Snacks / Beverages 
Only water bottles are allowed in the classroom. If a student brings something from outside vendors 
(Starbucks, McDonalds, etc…), the item will be disposed of before the student enters the classroom. 
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Gum 
STUDENTS ARE NOT ALLOWED TO HAVE GUM AT SCHOOL.   
 
Surveillance Cameras on Campus 
The School has installed video cameras at certain open and public spaces on campus, such as all official 
entrances to the School’s campus, as well as at key campus crossroads. The School seeks to balance the 
security, safety, and other benefits derived from the use of video surveillance with any privacy concerns 
of the School’s employees, students, families, and guests. In all cases, security equipment is used in a 
manner that adheres to legal statutes and ethical standards where the right of privacy is concerned and is 
not used where there exists a reasonable expectation of privacy, such as in restrooms, locker rooms, etc. 
These surveillance cameras record visual footage in each location, but do not record any sound or other 
audio.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

III.​ ACADEMIC PROGRAM 
 
 
Homework 
Students will typically have nightly homework. The student should be capable of doing this alone. If this 
is not the case, families should discuss the matter with the appropriate classroom teacher(s). Parents 
should provide a time and quiet place for homework. Fostering independence is a priority at Horizon 
Academy. 
 
Horizon Academy Homework Policy 
Horizon Academy recognizes that homework may often be a source of significant and chronic stress for 
students and their families. We also recognize that the amount of homework a school gives is often used 
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as a misplaced measure of academic rigor. And, we know that students and parents are often judged 
harshly when homework assignments are not completed, without regard for the unique challenges 
students may face in demonstrating the range of executive function skills required to complete, organize, 
and return homework to school on time, each and every day. 
  
At the same time, Horizon Academy recognizes that homework is a necessary part of a student’s 
educational experience. Particularly at Horizon Academy, where diagnostic/prescriptive teaching is 
standard practice, teachers must be able to assess, through homework, a student’s ability to independently 
complete problem sets based on what was covered in class.  Furthermore, we believe that consistent 
completion of homework assignments prepares students for the homework expectations at their school 
when they leave Horizon Academy, acknowledging that students will likely have significantly more 
homework at their following schools despite the research not supporting this practice.  
Horizon Academy believes in the value of neuroscience in informing and guiding classroom teaching, 
including using homework effectively.  Following the evidence base, homework is assigned specifically, 
intentionally, and as part of the student’s individual learning objectives. Homework is best used as a short 
and focused intervention where it can be effective in improving students’ attainment.  Providing high 
quality and timely feedback on homework is important, and the quality of homework is more important 
than the quantity. 
 
Whitman, G. & Kelleher, I. (2016). Neuroteach: Brain science and the future of education. Lanham, MD: 
The Rowman & Littlefield Publishing Group, Inc. 

What We Believe 
  
The purpose of homework at Horizon Academy is to:  

●​ Assist students in building academic confidence by allowing them to experience success. 
●​ Assist students in building academic stamina. 
●​ Facilitate the capacity for students to demonstrate a sophisticated level of metacognition - a 

student’s ability to think about their own thinking. 
●​ Reinforce critical concepts taught in the classroom through independent practice. 
●​ Continue to build and enhance a partnership between home and school. 
●​ Allow the teacher to have an increased level of awareness of student strengths and weaknesses, 

thereby guiding personalized instruction. 
●​ Improve executive function skills – the ability to organize, plan, and manage time. 
●​ Provide opportunities for students to demonstrate application of knowledge and skills in a variety 

of settings. 
 
In a way that:  

●​ Minimizes anxiety and frustration. 
●​ Honors individual learning styles and needs. 
●​ Recognizes and respects competing demands on students' time outside of school. 
●​ Is meaningful and purposeful. 
●​ Promotes exploration and discovery. 
●​ Meets students at the zone of proximal development (Zone of Proximal Development – or ZPD - 

asserts that all learning is meaningful when the level of challenge is not overwhelming to a child’s 
level of competence). 

●​ Recognizes attempts at completion and/or attempts to problem-solve. 
●​ Is strategically designed for each child. 
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So that students have the opportunity to: 

●​ Apply and expand knowledge in different settings. 
●​ Gain a desire for continued learning and growth. 
●​ Transfer skills to future life experience. 
●​ Become more self-sufficient and accountable. 
●​ Own their academic and social strengths and challenges. 
●​ Practice self-advocacy without arrogance or apology.   
●​ Master effective study techniques, organizational, and time management skills. 

  
So that teachers:  

●​ Are able to assess students’ strengths and challenges using subjective and objective-based data.  
●​ Can obtain a better perspective of how each student learns.  
●​ May adjust curriculum and methods according to students’ needs. 
●​ Are equipped to provide constructive feedback regarding student progress. 

 
So that parents: 

●​ Can celebrate their child’s strengths and accomplishments. 
●​ Are empowered to taper their level of involvement based on a child's developmental needs, 

independence, and level of ability. 
●​ Gain a better understanding of their child’s learning style. 
●​ Receive consistent feedback regarding what the student is learning and how he or she is 

progressing toward the goal of content mastery.  
 
Teachers are expected to document missing homework in the student planner. In addition, 
consequences for not completing homework assignments may include (but are not necessarily 
limited to): 

●​ First offense: Students may be required to complete the missing homework the next night; parents 
sign and return missing homework slip sent home by teacher. 

●​ Second offense: Students may be required to attend Study Hall during his/her lunch to complete 
homework. 

●​ Third offense: Student may be required to stay after school to join Homework Club to complete 
homework 

 
✴ If homework completion proves to be a persistent challenge, Horizon Academy will strongly 
recommend that the student attend Homework Club regularly for the remainder of the quarter or until 
homework completion becomes consistent. Homework Club includes a daily fee. 
 
 
Grading System and Progress Reports 
 
Horizon Academy grades Team 1, 2 & 3 students will be scored based on progress on their ILP checklists. 
Team 4 students will receive traditional grades. 
 
ILP progress reports are sent quarterly and provide updates to all current classes as well as individual 
details specific to the ILP. 
 
 
Therapy Services: Counseling, Occupational Therapy, Speech/Language Therapy 
The primary objective of the therapy services provided by the School is to support the academic 
environment in improving functional capabilities of individual students, by providing methods and 
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activities that will enhance physical, cognitive, language, independent living, and social and emotional 
skills. 
  
Services are provided by Horizon Academy after the need is determined, based upon the results of the 
therapy evaluation and team consensus. Counseling, Occupational Therapy, and Speech Therapy become 
part of the student’s Individual Learning Plan (ILP). Ongoing team collaboration and classroom input are 
routine aspects of all service implementation. 
 

Note: Not all ancillary services are available during the Summer Academic Program. 
 
Tutoring at Horizon Academy 
Tutoring through the Learning Center is available to currently enrolled students in the summer months or 
post-school year enrollment. Please contact, Enrollment Manager and Learning Center Coordinator, Laura 
Mombello, at lmombello@horizon-academy.com for more information. 
 
All tutoring must be coordinated through the Horizon Academy Learning Center Coordinator and will 
take place at either the Roeland Park campus or the South location.  
 
 
 

IV. COMMUNITY EXPECTATIONS 
 
Honor Code 
Truthfulness and honesty in all personal and academic matters are fundamental expectations of the 
School. Courtesy is expected at all times. Respect for the rights and property of others is essential for the 
well-being of the community. Participation in formal occasions such as competitions, performances, 
dances, field trips, etc. requires that students maintain the School standard and that they be aware that 
their actions reflect on the reputation of their School community. 
 
Academic Honesty 
Students are expected to approach their academic work with the utmost care and integrity. Plagiarism, 
cheating, and other kinds of academic misrepresentation are regarded as serious breaches of conduct. As 
is appropriate to lower grade levels, each case is treated individually and with the potential for learning in 
mind. 
 
Cheating 
No form of cheating, e.g., copying a friend’s homework or obtaining online translations, is acceptable. 
Cheating undermines the integrity of the School’s mission toward providing an academically rich 
environment, and deprives students of the opportunity to demonstrate genuine mastery of the curriculum.  
 
Plagiarism 
The School is dedicated to educating students in various ways about ethical and moral behavior. 
Plagiarism is perhaps one of the most important issues facing educators and their students today, for 
academic honesty is the currency of what we do together at School. Though the School’s philosophy 
emphasizes collaboration, the School also strives to teach students the importance of taking responsibility 
for their own work, and acknowledging when any work submitted is the result of collaboration. 
 
Code of Conduct 
 
A Message to Students 
At Horizon Academy we strive to be like a family, sharing common values and goals while encouraging 
the development of individual abilities. We are a team, strengthened by the unique contributions of each 
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member as we work toward our common goals. Within this community, each of us can expect to be 
valued as an individual and the responsibility to value others in return. Below are some of the School’s 
goals and expectations for your participation in our community. 
 

●​ You will understand that you are accepted and valued as an individual whatever your interests, 
abilities, or origins. 

●​ In turn, we expect you to respect and value staff members and your fellow students, and to extend 
these behaviors to those outside the School. 

●​ You are valued for who you are. 
●​ You should expect to be able to contribute to Horizon Academy without fear of ridicule or 

intolerance. 
●​ You have the responsibility to listen to others and respect their choices and opinions. 

 
A Message To Parents:  
The primary goals of Horizon Academy are to develop each student’s potential for learning, to foster 
positive interpersonal relationships, and to foster good decision-making. To accomplish these goals, a 
positive and orderly environment is essential. We expect students, parents, and staff to be partners in 
establishing and maintaining an atmosphere in which every individual is valued and respected. 
  
We believe that discipline is best viewed as being positive, not negative, and focused on helping a student 
to adjust and to change inappropriate behavior into acceptable conduct. We further believe that each 
person is responsible for his or her own conduct and must be held accountable for actions which are 
harmful to other people’s rights or property. In dealing with discipline problems, it is always the intention 
of Horizon Academy to ensure that the student learns from an incident and comes away from it better 
equipped to respond appropriately in the future. 
  
While we acknowledge that the home is the primary source of guidance for a student, in our school 
program, the staff assumes the role of creating and maintaining a safe, comfortable learning and living 
environment. We act to promote and protect that environment, as well as each student in the School. We 
expect parents to work with us in the interests of their children and recognize that both the staff and 
parents are obliged to be fair, honest, reasonable, and cooperative. 
 
School Rules/Student Guidelines 
The School expects students to abide by the following basic rules while at school.   
 

●​ Listen and follow directions. 
●​ Raise your hand before speaking or leaving your seat. 
●​ Respect classmates, staff and property. 
●​ Keep hands, feet and objects to yourself. 

 
Privacy/Dignity/Supervision Procedure 
Students at Horizon Academy should expect to be treated with the utmost dignity and that the School will 
take appropriate measures to protect student privacy. Our students are able privately to use the washrooms 
without assistance. If you have a special request regarding washroom use, please make this known to your 
child’s teacher in writing. Staff is always available in an emergency. All faculty and staff are expected to 
address students using proper language and to always treat students respectfully. 
 
All classrooms have large viewing windows used by administrators for supervision and the protection of 
the student and staff. 
 
Questions 
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If parents have questions for the teaching staff, they should contact them via email. Parents may also call 
the School at any time to speak to Ms. Asher or Mrs. Semro (7:30 a.m. - 3:30 p.m.). In case of emergency, 
parents should contact the school office, and your call will be directed to the appropriate individual. 
 
Dress Code/Uniform Policy  
In keeping with the educational purpose of Horizon Academy, students are expected to dress and groom 
themselves in a manner that is appropriate. Each student is expected to keep his/her person and clothing 
clean and neat. Clothes should be appropriately sized. Faculty and staff are expected to enforce the 
following rules with regard to all students. 
 
SUMMER ACADEMIC PROGRAM / Dress Code and Uniform Policy: Please remember that we do not 
require uniforms for the summer program. Students should wear school- appropriate t-shirts and shorts. 
Athletic shoes are required daily for P.E. No flip flops or Crocs. 
 

 
All students are required to  dress according to Horizon Academy policies.  
Please label all jackets, sweatshirts, hoodies, etc. with your student’s name. 
Here is the link to HA uniform source: https://horizonacademy.myprostores.com/ 
 
Students may wear unembellished bottoms of their choice.                              ​  

○​ Pants, jeans, shorts, skirts, skorts, jumpers, flared yoga pants, leggings and joggers are 
permitted.  Pajama pants are not permitted for grades 1-6. 

○​ Clothing should be without embellishments, rips/tears and fully cover the backside. 
○​ Shorts, skirts, or skorts may NOT be “rolled down” at the waist. 
○​ Students in grades 7-9  may wear HA flannel pajama bottoms purchased from the 

link above.  
 
SHIRTS  

●​ MUST have Horizon Academy logo 
●​ Horizon Academy shirt from previous school year or summer 

session. 
SWEATSHIRTS, HOODIES, and ¼ ZIP SWEATSHIRTS  

●​ MUST have Horizon Academy logo  
 

ACCESSORIES 

To help maintain a focused learning environment, student accessories should be kept 
simple and limited. In addition to earrings, students may wear no more than two 
accessory items (e.g., a necklace, bracelet, watch, or hair accessory). 

Accessories that may be distracting or disruptive to the educational setting are not 
permitted, including but not limited to hats worn indoors, excessive bracelets or 
necklaces, and novelty items that draw undue attention. School administration reserves 
the right to determine whether an accessory is appropriate for the school environment. 

FOOTWEAR 

All students must wear secure, closed-toe shoes with a fixed, structured heel. Traditional 
athletic sneakers, tennis shoes, or sturdy closed-toe flats and boots are ideal. Please note 
that flip-flops, slides, slippers, and all foam clogs/Crocs must be left at home. Because 
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active participation in PE and recess is a core part of our daily routine, we highly 
recommend that students wear athletic sneakers to school each day. 

 
COATS AND HEADWEAR 
Coats and hats are only permitted when entering or exiting the building and must be 
placed in lockers before entering classrooms. 
 
COLD WEATHER EXPECTATIONS 
On cold days, students will be expected to wear the appropriate outerwear and must wear 
long pants or leg coverings. Students may wear sweatshirts or hoodies with the Horizon 
Academy logo. No exceptions. 
 
SPIRIT/FAMILY DAYS provide students the opportunity to wear their school-supplied 
FAMILY t-shirt. Parents will be notified in advance of these days.  
 

 
FREE DRESS days are non-uniform days; however, student dress must be appropriate 
and tasteful. Skirts and shorts should not be higher than 2 inches above the knee. Shirts 
should be long enough to cover the navel. No spaghetti straps. Parents will be notified in 
advance of these days. 

 
 
COLD WEATHER EXPECTATIONS 

●​ We believe outdoor time is an important and valuable part of our students’ day. Fresh air, exercise 
and time spent outside afford students a break from the structure of the classroom. Most 
importantly, teachers agree students perform best at school when they have an opportunity for 
vigorous outdoor play, so we try to get them out whenever possible. As the temperatures get 
colder, it is imperative your child is dressed appropriately for the weather and prepared to play 
outside. During this winter season, at a minimum, every student should have a jacket, gloves or 
mittens, and a hat. If there is snow on the ground, snow boots and pants/tights are necessary.  

●​ There will be times when it is not safe for students to be outdoors, or for outdoor time to be 
limited. Factors considered in determining outdoor safety are:  

o​ Temperature, Wind Chill, Precipitation: rain, hail, snow, freezing rain 
o​ Age of students 
o​ Length of time outdoors. 

●​ While there is no formal recess in the middle and high school, it is important that students still 
dress appropriately for the weather; they still go outside for a break. As a reminder, for health and 
safety reasons, heavy, bulky winter coats cannot be worn inside the building during the school 
day. Students should wear a Horizon Academy jacket/sweatshirt with a logo during the day if 
they are cold.  

 
GROOMING 
Hair must be kept clean and be appropriate for school; it must be kept out of the eyes. 

●​ Grooming: Beards, mustaches, and extremes in grooming are not allowed. 
●​ Make-up and jewelry should be appropriate for a positive learning environment. 
●​ Perfumes - Students should refrain from wearing strong scented products, including but not 

limited to colognes, after-shave lotions, perfumes, deodorants, body/face lotions, and/or hair 
sprays. These products should be left at home. 
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If a student violates the dress code expectations, he or she will typically be sent to the office and provided 
an appropriate alternative which must be returned by the end of the school day. If this is a recurring 
event, the School may schedule a conference with the student and his/her family. 
 
Attendance 
Prompt arrival and daily attendance are imperative to ensure the continuity of education. Other than 
illness, each student should be present every school day. Whenever possible, doctor and dental 
appointments should be scheduled before or after school. A school calendar is available on the School’s 
website as well as within the Parent Portal on the website to assist in planning family vacations to reduce 
student absences. 
 
Please keep your child home if he/she is ill (COVID, flu, fever, rash, severe cold, vomiting, pink eye, 
and/or any other communicable disease). This policy is intended to protect your child and the other 
students attending Horizon Academy. Please allow 24-hours for your student to be fever-free, and follow 
all protocol for all other transmissible or contagious illnesses (pink eye, lice, etc.). Should a student arrive 
with a fever or symptoms, the student will be sent home. Should a student develop symptoms while at 
school, they may be asked to wear a facemask to protect others in the span of time before departure. 
 
Parents are required to call Horizon Academy (913-789-9443) before 8:00 a.m. to report absences. A 
message may be left on the answering machine if the call is made prior to office hours. A call is 
required each day a student is absent. In the event of an extended illness, please notify the School as to 
the expected duration. If an absentee call is not received by 8:30 a.m., the school will contact the parent at 
home or work to verify the student’s absence. 
 
Horizon Academy follows the compulsory attendance statutes for the state of Kansas. The law states that 
students are truant when they are inexcusably absent for 3 consecutive school days, 5 or more school days 
in 1 semester or 7 days in a school year.  
 
Tardiness  
The School day begins officially at 8:00 a.m. on Monday, Tuesday, Thursday and Friday, and 9:30 
on Wednesdays. It is important that students have sufficient time to organize and settle in before 
the school day begins. Bringing students to school late is difficult for both them and the teachers as 
well as a disruption to the class. Although it is understood that occasionally prompt arrival is just not 
possible, parents should be aware that, for young students, it is often difficult to fit into activities that have 
begun already. For older students, catching up with a class that is underway is challenging. 
 
The student must report to the office if arriving late. Timeliness is strongly encouraged. 
 
Sign-In/Out Procedures 
When a student arrives late to school, the student must check in with the office. This will ensure that the 
student will not be marked absent for the day. When a student must leave early, an email from home 
should be sent to the teacher and the office. When you arrive at the school to pick up your child early for 
an appointment, you are asked to pull to the front of the driveway and call the school office. Your child 
will be retrieved and escorted to your vehicle.  
 
Acceptable Use  
The School is fortunate to have excellent resources for communication and research. For instance, the 
School may provide Chromebooks, iPads, cameras, and other electronic resources for student use. 
Students are expected to remember that any exchange of information within this community must be 
made in line with the School’s general standards of conduct. Whether physically on campus or off 
campus, whether during the school day or at night, on vacation or at any other time while enrolled in the 
School, whether linked to the School’s network from in school or from a remote location or not at all, or 
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using their own personal computer or communication device on or off campus, students are expected to 
comply with this Acceptable Use Policy and any applicable policies and procedures as long as they are 
enrolled in the School, as set forth in this Handbook and as further described below. 
The School has explicit guidelines for using computers and other electronic devices, both on and off 
campus, using the School’s network, and accessing the Internet, to which the School expects students and 
parents to adhere. The examples below are just examples and are not an all-inclusive list of requirements 
and possibilities. 

Students may: 

●​ Use technology for school work or class projects and assignments, at the teacher’s discretion; 
●​ Access the Internet with teacher permission to enrich learning related to school work; and 
●​ Use technology in ways directed by the teacher. 

 
Students may not: 

●​ Post personal contact information about themselves or other people; 
●​ Access or attempt to access network resources not intended for them; 
●​ Share their passwords or other’s passwords with anyone, with the exception of parents/guardians 

and teachers; 
●​ Alter electronic communications to hide their identity or impersonate another person; 
●​ Communicate with or make plans to meet a stranger in person; 
●​ Use inappropriate language or images in email, web pages, videos, or social networking sites;  
●​ Be disrespectful by talking or posting derogatory material (images, video, etc.) via email, social 

networking sites, live chat, web page, or any other method; 
●​ Engage in cyber-bullying, harassment, or sexting, in violation of the School’s policies prohibiting 

bullying, harassment, hazing, and discrimination and related policies as stated in the Handbook; 
●​ Access or attempt to access inappropriate information on the Internet such as (but not restricted 

to) sites that bypass filtering, promote hate or violence, or sites with sexually explicit or graphic, 
pornographic, or obscene material; 

●​ Plagiarize printed or electronic information—students must follow all copyright, trademark, 
patent, and other laws governing intellectual property;   

●​ Install or download software on to School computers from the Internet, home, or by any other 
means;  

●​ Create or use a mobile hotspot on the School campus; 
●​ Remove any School-owned computer equipment (including, but not limited to, network cables 

and keyboards) from the School without express permission; 
●​ Store personal files on the network, except in their own network user account—any information 

that a student leaves on a School-owned device may be deleted at any time, with or without 
notice; 

●​ Use cell phones or other personal electronic communication devices during classroom time, 
without the express permission of the teacher; 

●​ Disclose confidential or proprietary information related to the School or recklessly disregard or 
distort the truth of the matters commented on; 

●​ Access, change, delete, read, or copy any file, program, or account that belongs to someone else 
without permission; 

●​ Use the network for illegal or commercial activities; 
●​ Vandalize, steal, or cause harm to the School’s equipment, network, or services (including, but not 

limited to, uploading or creating viruses, attempting to gain unauthorized access, changing 
hardware or software settings, or changing online materials without permission); 

●​ Deliberately disrupt or attempt to disrupt the software or hardware of the School network; or 
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●​ Be “friends” with, or otherwise directly connect to via online networks and services, any School 
employee on any social networking site that is not used primarily for educational purposes [(e.g., 
Facebook and X (formerly Twitter) are often used by both faculty and the Administration 
for educational and informational purposes)]. If a student is contacted by a School employee 
via non-School channels for non-educational purposes, the student should immediately notify 
their teacher or a member of the office staff and through info@horizon-academy.com. 
 

Students should understand that: 

●​ The use of inappropriate language, harassment, and disrespectful comments in email, texting or a 
chat room, or on a website or social networking site from either inside or outside the School, and 
whether during the school day, after hours, or during vacation time, as long as a student is 
enrolled in the School, is prohibited;  

●​ They are responsible for cleaning their screens and keyboards when not in use, as well as gently 
plugging and unplugging their power cords in. If an issue with power cords, keys, or damage to 
the Chromebook occurs, communication with their teacher and the technology department must 
be initiated immediately. 

●​ There is no guarantee of privacy associated with their use of the School’s technology resources. 
Students should not expect that email, voicemail, or other information created or maintained on 
the School’s network, School-issued devices, or School-administered services (even those marked 
“personal” or “confidential”) will be private, confidential, or secure. The School has the right to 
access and monitor both student-owned and School-owned computers and communication 
devices connected to the School’s network. Each student consents to the School’s right to view 
and/or monitor the School’s network and all of its associated accounts; and 

●​ They will be held accountable for unattended accounts, and for use of their computer or 
communication device, if such equipment is left unattended and/or used by another individual. 
 

Parents/guardians should understand that: 

●​ it is the responsibility of all parents/guardians to read this policy and discuss it with the student; 
●​ teachers and administrators will strive to help students understand this policy at a level that is 

appropriate to their age and maturity; and 
●​ if a student damages the hardware or software of any School-owned technology, the 

parent/guardian may be responsible for paying for the repair or replacement of that technology. 

The School may: 

●​ Access, view, monitor, and track any information or communication stored on or transmitted over 
the School’s network, on or over equipment that has been used to access the School’s network, or 
School-issued devices, or School-administered accounts and services, and under certain 
circumstances, it may be required by law to allow third parties to do so. In addition, others may 
inadvertently view messages or data as a result of routine systems maintenance, monitoring, or 
misdelivery; and  

●​ Restrict the material accessed and not permit computers to be used for anything other than 
educational purposes. 

Security 

Security on any computer network is a high priority, especially when the system involves many users. 
Students must notify a system administrator if they identify a security problem. Students should not 
demonstrate the problem to other users. Any user identified as a security risk or having a history of 
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problems with other computer systems may be denied access to the School’s network. 

Reporting Violations 

If a student suspects a violation of this policy, or if a student feels nervous or uncomfortable about another 
School community member’s use of technology, the student should immediately report the student’s 
suspicions, feelings, and observations to their teacher, counselor, and/or the front office staff. 

Some violations may constitute criminal offenses as defined by local, state, and federal laws, and the 
School may initiate or assist in the prosecution of any such violations to the fullest extent of the law.  
 
Sexting and Sexually Explicit Material 
The School prohibits students from creating, requesting, sending, or possessing any written message, 
image, or video that contains explicit representations or references to sexual conduct, sexual excitement, 
or nudity. Kansas law prohibits anyone (regardless of age) from disseminating depictions or visual images 
of a minor engaged in sexually explicit conduct, and the School may contact law enforcement should any 
student violate this policy.  
 
Social Media 
The School understands the desire of students to use social networking websites, Internet bulletin boards, 
blogs, chat rooms, and other online resources or websites (e.g., TikTok, YouTube, Facebook, X (Twitter), 
Instagram, SnapChat, Pinterest) (collectively referred to as “Social Media”). Whether or not a student 
chooses to use Social Media is a decision the student should make in consultation with the student’s 
parents. However, to the extent that students, parents, or members of the School community represent the 
School to each other and to the wider community, participation in such Social Media should be done 
responsibly with a mind toward how both the forum where one chooses to participate and the content 
posted reflect on that person individually and on the School. Moreover, issues concerning respect for the 
privacy of students, copyrights, trademarks, and confidentiality of sensitive information are all important 
to understand before participating in Social Media. With the foregoing in mind, the School encourages 
students and parents to create an atmosphere of trust and individual accountability when accessing Social 
Media and the School’s network. Students are expected to comply with the policies outlined in the 
School’s Acceptable Use Policy regardless of whether they are using School-provided equipment or their 
own personal devices. 
 

RECESS/NO TOYS FROM HOME 

Students are not permitted to bring personal toys, trading cards, playground balls, or sports equipment 
from home for use during recess.  All recess equipment is provided by the school, curated by our 
physical education and student support teams, and designated for shared, community use 

Why This Policy Matters: The Three Big Reasons 

We implement this rule to protect our students' social-emotional well-being and physical safety, keeping 
our "strong EF core" at the center of the school day. 

1. Fair Play and Inclusion (Eliminating "Gatekeeping") 
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When students bring personal items (like elite soccer balls or specialty playground gear), they often feel a 
natural sense of ownership over who gets to play. This can lead to exclusion, "gatekeeping" on the field, 
and hurt feelings. School-issued equipment belongs to everyone, ensuring that every hawk has equal 
access to games and activities. 

2. Protecting Valuable Belongings (Preventing Loss and Conflict) 

Personal items brought to recess run a high risk of being lost, broken, or stolen. Tracking down missing 
toys or settling disputes over broken personal gear takes valuable time away from learning and emotional 
regulation. Leaving these items at home keeps them safe. 

3. Smooth Transitions (Tools vs. Toys) 

Toys and cards brought for recess inevitably find their way into the classroom, where they quickly 
become a major focus distraction during direct instruction. Keeping recess gear school-issued ensures that 
when recess ends, the gear stays outside, and students can cleanly transition back to learning. 

What Is Provided at School instead? 

Horizon supplies classrooms with a robust, rotating recess bin fully stocked with OT-approved and 
PE-vetted gear, including: 

●​ Standard playground balls, soccer balls, and basketballs. 
●​ Skip-its, jump ropes, and hula hoops. 
●​ Structured sidewalk chalk and recess games. 

 

Student Binders 

Student binders are an essential component of Horizon Academy’s executive functioning curriculum. 
Through consistent use of binders, students develop critical organizational skills, including planning, time 
management, task completion, and personal responsibility. These skills support academic success and are 
intended to become lifelong habits that students can apply in school, at home, and in future educational 
and professional settings. Students are expected to bring and maintain their binders daily. Parents and 
guardians are responsible for purchasing the required binder for their child, as well as any replacement 
binders that may be needed during the school year due to loss, damage, or excessive wear. To ensure 
consistency across classrooms and instructional teams, families should purchase the binder model 
designated for their child's team. 

FIDGET EXPECTATIONS 

We recognize that sensory regulation is a key component of the Science of Learning. For many students, 
movement and tactile input are necessary to maintain focus, reduce anxiety, and optimize learning. To 
ensure these items serve their scientific purpose rather than becoming a classroom distraction, Horizon 
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utilizes a School-Supplied, OT-Approved fidget policy. Students may not bring personal fidgets, toys, or 
sensory items from home. Instead, classrooms are fully equipped with a curated selection of sensory tools 
vetted and approved by our Occupational Therapy (OT) department. GUM IS NOT ALLOWED. 

  
Horizon Academy has rules for the students with fidgets. The rules are: 
 

1.​ You should not need to look at your fidget. Your eyes should be on the teacher. 
2.​ The fidget must stay in your hand under your desk. You can feel it, move it and squeeze it. 

Fidgets should not be tossed in the air, dropped, juggled, thrown, or bounced. They need to be 
used at your desk only.   

3.​ Your classmates should not even notice you have a fidget. It needs to be used in your lap. If it is 
distracting it needs to be put away or stored in the teacher’s desk.   

4.​ The fidget must not make any noises or light up. It is a tool, not a toy. 
5.​ You must be able to complete the task that is assigned or the fidget must be put in the desk. When 

needing to write or use hands, fidgets are not appropriate.   
6.​ When fidgets are not in use, they need to be kept in your desk. 

 
Water Bottles Expectations 

All student water bottles will be provided by Horizon Academy and have a designated "parking space" on 
each classroom counter rather than being kept directly on student desks.  

●​ Clear/Transparent Bottles Only: All water bottles will be completely clear.  
●​ Water Only: Bottles will contain plain water only. To maintain a clean environment and promote 

healthy habits, no outside beverages (such as sodas, juices, flavored coffees, or energy drinks) are 
permitted in the classroom. 

●​ Protecting Technology: Our students frequently work with expensive devices like Chromebooks 
and iPads. Keeping liquids away from workspaces prevents accidental, catastrophic spills on 
school technology and student work. 

●​ Minimizing Disruptions: Large, heavy water bottles frequently tip over onto tile floors, creating 
loud noises that startle the class and disrupt lesson momentum. Furthermore, bottles on desks can 
easily become an unintentional fidget toy during direct instruction. 

 
Cell Phone and Smart Technology Policy  
Horizon Academy recognizes the importance of communication and collaboration, and provides devices 
for students to be productive in the classroom. 
If a parent needs to reach a student or if the student needs to make an emergency call during the day, 
either party may do so through the front office but must not use personal electronic devices. 
 
To keep the focus on academics and to reduce unnecessary distractions, the School enforces the 
following: 
 

1.​ Smart watches and any other communication devices (“Smart Devices”) may not be used while 
on campus. 
 

Violating the established policy will typically result in the following: 
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●​ First offense - The Smart Device is taken away until the end of the day and email is sent to a 
parent or guardian. 

●​ Second offense - The Smart Device must be picked up by a parent or guardian. 
●​ Third offense - The Smart Device must be turned in to the principal each day. 
●​ Any further infractions will result in the student not having a Smart Device on school grounds 

during the school day. Furthermore, students who do not adhere to these guidelines will be subject 
to other disciplinary actions. 

 
Personal electronic devices are the sole responsibility of the student owner. As with all student 
possessions brought to campus, Horizon Academy assumes no responsibility for these personal devices if 
they are lost, loaned, or stolen. 
 
e-Safety Policy 
The School may incorporate online and remote learning programs in its curriculum and program. The 
purpose of an  e-Safety policy is to help ensure a safe, secure, and supportive online and remote learning 
environment for students, employees, and all members of the School community, consistent with the 
School’s standards, mission, policies, and protocols. The School strives to create such an environment 
while also making it as effective and user-friendly as possible. At all times, however, the School’s online 
and remote learning environment is subject to the requirements and limitations of the School’s online and 
remote learning technology. 
 
Should the School move to an online platform due to outside circumstances, an  e-Safety policy will be 
put into effect intended to work in concert with the School’s other rules and policies, including those set 
forth in this Handbook. Students and parents will, therefore, be expected to continue to comply with all 
School policies and standards of academic and social behavior as stated in the Handbook and elsewhere, 
including, but not limited to, the School’s policies related to bullying and harassment. This policy will set 
forth additional, modified, and/or clarified expectations for the School’s online and remote learning 
environment and will be shared when and if necessary. 

Alcohol, Drugs and Tobacco 
A student may not buy, sell, possess, or use alcohol or other unauthorized drugs or substances, including 
tobacco and tobacco-related products (including e-cigarettes and vaping), and/or any paraphernalia 
associated with the use of illegal drugs and may not intentionally misuse products that can act as 
inhalants, while enrolled in the School. Such conduct is also prohibited by all community members while 
on campus and at School-sponsored events and activities. Students are prohibited from using medications, 
both prescription and over-the-counter, in any manner other than as prescribed or intended by the 
manufacturer. 
 
Inappropriate Items/Weapons  
Possession or use of fireworks (including firecrackers), a firearm, a pellet gun, a knife, or any other 
dangerous weapon is prohibited. Any knife other than a pocket or penknife may be considered a 
dangerous weapon. Certain types of weapons including, but not limited to, throwing stars, switchblades, 
and ballistic knives are illegal in Kansas. 
 
Search and Seizure 
The School may conduct a search of a student and/or the student’s belongings, including personal items, 
such as bags and backpacks, personal electronic devices, and other effects, if the School suspects a 
student may be violating the law or violating a School rule or code of conduct. Lockers are the property of 
the School. Students exercise control over their lockers from other students, but not from the School and 
its officials. As a result, the Head of School and the Head’s designees, as well as law enforcement 
officials, may search lockers as the School determines may be appropriate, which may include random 
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searches. The School and law enforcement officials may seize items that may jeopardize the safety of 
others or property, or constitute a health hazard.   
 
 

V. EXPECTATIONS FOR INTERPERSONAL STUDENT RELATIONSHIPS   
 
Commitment to Respectful and Healthy Relationships 
The School is committed to providing a safe and healthy learning environment for all members of its 
community. Such an environment precludes behaviors that are disrespectful of, and physically and/or 
emotionally harmful to, others. All members of the School community play important roles in 
maintaining these standards and intervening, as appropriate, when they witness or otherwise become 
aware of behavior that conflicts with community standards. 
 
Awareness and acceptance of individual identity are central tenets of the School. The School expects all 
members of the School community to treat others with civility, respect, and dignity and to interact 
(whether in person or electronically) politely and appropriately. Before acting, students should give 
careful consideration to how their communications – whether through words, appearances, actions, or 
otherwise – may negatively impact others.   
 
All students are valued members of the School’s community, which presents unique opportunities to 
develop lasting partnerships with peers, faculty, and staff. The School strives to help students develop 
such close connections. However, the School expects these relationships to be platonic, appropriate, 
and healthy. The School endeavors to promote this through education and intervention. 
 
With these goals and interests in mind, as well as the legal requirements of the State of Kansas, the School 
has established policies to help students manage these interpersonal relationships safely and appropriately. 
Students and parents/guardians are encouraged to communicate with the Head of School and/or Principal 
with any questions or concerns regarding these policies. The School believes that open communication 
about these sensitive topics is integral to preventing serious misconduct from occurring and essential to 
fostering a culture of personal responsibility, mutual accountability, and positive peer leadership. 
 
Bullying, Harassment, Discrimination, Hazing, Sexual Assault and Sexual Harassment  
The School does not tolerate verbal or physical behavior that constitutes bullying (including 
cyber-bullying), harassment or discrimination, hazing, sexual assault, and sexual harassment (collectively 
referred to as “interpersonal misconduct”). The School is dedicated to preventing interpersonal 
misconduct by fostering a positive school culture and providing a curriculum that encourages social skills 
development. We work to enhance students’ abilities to develop healthy relationships and to take positive 
action when they witness or experience any form of interpersonal misconduct. The School is also 
committed to promptly addressing any behavior that impedes the learning of any student or interferes with 
the experience of any other member of the School community.  
 
Interpersonal misconduct is prohibited on the School’s campus and the property immediately adjacent to 
School grounds, on School vehicles and at School-sponsored events, activities, athletic contests, and 
off-campus trips. School-owned technology may not be used to intimidate, harass, threaten, or bully 
another student. In addition, interpersonal misconduct is prohibited at a location, activity, function, or 
program that is not School-related or through the use of technology or an electronic device that is not 
owned, leased, or used by the School, if such conduct:  (a) creates a hostile environment at school for a 
student, (b) infringes on the rights of a student at school, or (c) substantially disrupts the educational 
process or the School’s orderly operations. Though interpersonal misconduct that occurs outside of the 
above locations may be outside of the School’s disciplinary reach, we still encourage families and 
students to share potential incidents with a trusted staff member (as discussed in more detail below) if the 
School may need to have a heightened awareness of protecting students’ safety while at school. 
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Definitions 
 
Aggressor 
A student or faculty/staff member who engages in bullying (including cyber-bullying), 
harassment, discrimination, hazing, sexual assault, sexual harassment, or retaliation towards 
another person. 

 
Bullying 
 Bullying includes cyberbullying and is defined as “any intentional gesture or any intentional 
written, verbal, electronic or physical act or threat either by any student, staff member or parent 
towards a student or by any student, staff member or parent towards a staff member that is 
sufficiently severe, persistent or pervasive that such gesture, act or threat creates an intimidating, 
threatening or abusive educational environment that a reasonable person, under the 
circumstances, knows or should know will have the effect of: (i) Harming a student or staff 
member, whether physically or mentally; (ii) damaging a student's or staff member's property; 
(iii) placing a student or staff member in reasonable fear of harm to the student or staff member; 
or (iv) placing a student or staff member in reasonable fear of damage to the student's or staff 
member's property. 
Cyber-Bullying 
 

Cyberbullying means bullying by use of any electronic communication device through means including, 
but not limited to, e-mail, instant messaging, text messages, blogs, mobile phones, pagers, online games 
and websites. 

 
Faculty/Staff 
Faculty/staff members include, but are not limited to, educators, administrators, counselors, 
school nurses, dining services workers, custodians, bus drivers, athletic coaches, advisors to 
extracurricular activities, support staff, and paraprofessionals. 

 
Harassment Or Discrimination  
Harassment or discrimination is behavior that is pervasive or severe and has the purpose or effect 
of:  (a) creating an intimidating, hostile, or offensive environment; (b) interfering unreasonably 
with a student’s academic performance; or (c) creating a situation where academic decisions of a 
student depend on the student submitting to and/or not objecting to the behavior.  

 
Harassment and discrimination can take many forms. Examples include, but are not limited to, 
limiting opportunities to participate in certain clubs, teams, or activities based on certain 
characteristics, as well as slurs, jokes, statements, remarks, questions, gestures, pictures, emails, 
texts, or cartoons regarding a legally protected status that are derogatory or demeaning to an 
individual’s or group’s characteristics or that promote stereotypes. Harassment also includes 
sexual harassment (as defined below). 

 
Hazing 
Hazing means recklessly coercing, demanding or encouraging another person to perform, as a 
condition of membership in a social or fraternal organization, any act which could reasonably be 
expected to result in great bodily harm, disfigurement or death or which is done in a manner 
whereby great bodily harm, disfigurement or death could be inflicted.  

 
The following questions are intended to help students identify and understand what hazing is: 
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●​ Would you have any reservation describing the activity to your parents, a teacher, or a school 
administrator? 

●​ Would you object to the activity being photographed for the School newspaper or local TV news? 
●​ Is there a risk of injury or a question of safety? 
●​ Is this a team or group activity in which members are encouraged or expected to attend and where 

minors are consuming alcohol? 
●​ Will current members refuse to participate with the new members? 
●​ Does the activity risk emotional or physical abuse? 

 
Hostile Environment 
A hostile environment refers to a situation in which certain misconduct causes the School 
environment to be permeated with intimidation, ridicule, or insult that is sufficiently severe or 
pervasive so as to alter the conditions of a student’s education. 

 
Retaliation 
Retaliation is any form of intimidation, reprisal, or harassment directed against a student who 
reports misconduct (including, but not limited to, bullying, harassment, discrimination, hazing, 
sexual assault, or sexual harassment), provides information during an investigation, or witnesses 
and/or has reliable information about such misconduct. 

 
Sexual Assault 
Sexual assault occurs when a person is forced or coerced into sexual activity without giving 
consent. Sexual activity includes, but is not limited to, touching or fondling, either directly or 
through the clothing, of another’s intimate areas or any contact, intrusion or penetration of 
another’s sex organs, anus, or mouth. 

 
Sexual Harassment  
Sexual harassment is a type of harassment (as defined above). Sexual harassment includes 
unwilling and unwanted sexual attention, regardless of gender, from anyone with whom a person 
may interact in the course of attending the School or being present at School-sponsored activities. 

 
Examples of behavior that may constitute sexual harassment include (regardless of whether the 
intent or consequence of such behavior is to make the target feel uncomfortable):  (a) offensive 
body language (staring and/or leering at a person’s body or standing/brushing too close); (b) 
offensive or unwanted sexual comments, abuse, jokes, or insults, delivered verbally or in writing; 
(c) derogatory or pornographic posters, cartoons, or drawings; (d) pressure for sexual activity 
(such as hazing or threats, as well as repeated requests after rejections); (e) offering favors or 
benefits in exchange for sexual acts, or threatening mistreatment if one does not engage in sexual 
acts; and (f) offensive or unwelcome physical advances (including kissing, hugging, pinching, 
grabbing, groping, “playful” slapping, etc.). 

 
Target 
Any student against whom interpersonal misconduct or retaliation has been perpetrated. 

 
Legal Definitions And School Policies 
In accordance with the School’s mission, values, and standards of conduct, the School has supplemented 
and/or provided broader protections against bullying, discrimination, harassment, and other inappropriate 
conduct than may be required under applicable laws. In essence, the School’s standards may be stricter 
than the law and the School may impose discipline accordingly. The School’s efforts to enhance its 
protection of students in no way expand an individual’s rights under applicable laws. Further, the School 
may modify and amplify the standards set forth above and interpret all ideals and standards of conduct.  

 
Reporting Complaints 
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A student who is the target of interpersonal misconduct, or who has witnessed such an incident or any 
incident of retaliation, or who otherwise has relevant information about conduct prohibited by the School, 
is expected to report the matter promptly (either orally or in writing) to the Head of School, or to any 
other administrator or faculty member with whom the student is comfortable speaking. If a student is 
uncomfortable contacting one of these individuals, the student may ask an advisor, another adult, or a 
classmate to help.   
 
With respect to reporting sexual assault in particular, students are strongly urged to speak to a trusted 
adult on campus or at home, to an external MOCSA - MOCSA Crisis Line: 
(816) 531-0233 or (913) 642-0233. When making such outreach, students may share as little or as 
much information as they would like. 
 
Parents/guardians of a student who is the target of interpersonal misconduct, or of a student who has 
witnessed or otherwise has relevant information about such conduct, are urged to immediately notify the 
Head of School or School Counselor. Furthermore, any parent/guardian who has witnessed interpersonal 
misconduct, or has relevant information concerning such an incident or any incident of retaliation, are 
strongly encouraged to contact one of these administrators immediately. 
 
The School expects students and parents/guardians not to make anonymous reports. Although there are 
circumstances in which an anonymous report can be better than none at all, it is far more difficult to 
determine the facts of what occurred if complaints are made anonymously and disciplinary action will 
generally not be taken against an individual solely on the basis of an anonymous report.  
 
The School cannot promise absolute confidentiality to those reporting interpersonal misconduct, as there 
may be a need to share information during an investigation or otherwise; however, the School will 
disclose such information with discretion, on a need-to-know basis. 
 
False Complaints 
All persons involved in a complaint or investigation should understand that false or exaggerated 
accusations can be extremely damaging to innocent persons; therefore, the School expects and requires 
the honest and full disclosure of facts by all involved. Any person who knowingly makes a false 
accusation of interpersonal misconduct or retaliation may be subject to disciplinary action. 
 
Responding To Complaints 
The goals of an investigation, and any supportive, disciplinary, or other remedial process that is imposed 
following that investigation, are to correct the situation to the extent reasonably possible and to take steps 
to prevent repetition of the incident and retaliation. 
 
When a complaint is brought to the attention of the Head of School (or the Head’s designee), an 
assessment is made to determine the initial steps appropriate to protect the well-being of the students 
involved (including both the alleged targets and aggressors) and to prevent disruption of the learning 
environment while the investigation is undertaken. The School may use strategies, such as increased 
supervision, stay-away mandates, and personal safety plans, as may be appropriate, to prevent further 
misconduct, witness interference, and/or retaliation during the course of and after the investigation. 
 
The Head of School (or the Head’s designee) will conduct an impartial, fact-finding investigation of the 
complaint. This investigation may include (but is not necessarily limited to) interviews with the 
complainant, alleged target(s), alleged aggressor(s), and any other witnesses or parties who have 
information relevant to the alleged incident. The School may consult with faculty, the School Counselor, 
the parents/guardians of the alleged target(s) and/or the alleged aggressor(s), or any other person deemed 
to have knowledge about, or circumstances surrounding, the complaint. 
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The School neither tolerates nor engages in retaliation against an individual for filing a complaint about 
interpersonal misconduct or cooperating in an investigation of such a complaint. The School will not take 
adverse action against a student for making a good faith report of interpersonal misconduct. An individual 
who is found to have engaged in retaliation against a student for filing a complaint, or participating in the 
investigation of a complaint, may be subject to disciplinary action. 
 
Upon completion of the investigation, the Head of School (or the Head’s designee) will generally make 
the following determinations: 
  

●​ Whether and to what extent the allegation of interpersonal misconduct has been substantiated. 
●​ Whether any disciplinary action and/or other remedial action is appropriate and, if so, how it will 

be implemented.  
●​ Whether counseling, or a referral to appropriate services, should be offered to targets, aggressors, 

or family members of the affected students or targets. 
 

The Head of School (or the Head’s designee) will determine any appropriate disciplinary action for a 
student who is found to have committed an incident of interpersonal misconduct or retaliation consistent 
with the Discipline Guidelines section in this Handbook. 
 
Information about consequences or other corrective action will be shared with the School community as 
deemed appropriate by the Head of School. Such announcement may be made in person, by electronic 
communication, or otherwise. Resources such as counseling or referral to appropriate services are 
available to all students – including the alleged aggressor(s) and the alleged target(s) – during and after an 
investigation. 
 
Notification To Parents/Guardians  
The School will generally notify the parents/guardians of the alleged target(s) and the alleged aggressor(s) 
promptly after a complaint has been filed, upon completion of the investigation, and to report the results 
of the investigation. Parents/guardians of the target(s) will generally also be notified of any action to be 
taken to prevent further acts of interpersonal misconduct or retaliation. 
 
In all situations, the amount of information shared by the School may be limited by confidentiality laws 
protecting student and employee records, other confidentiality or privacy considerations, and/or concerns 
regarding the integrity of the investigatory processes.  
 
Notification To Government Authorities 
In appropriate circumstances, such as when a crime may have been committed or a child may have been 
subjected to abuse or neglect of the type that is reportable under M.G.L. c. 119, § 51A, law enforcement 
or other appropriate government agencies may be notified. At any point after receiving a report of 
misconduct, including, but not limited to, bullying, harassment, discrimination, hazing, sexual assault, or 
sexual harassment, the School may notify local law enforcement or other government agencies. If the 
School receives a complaint involving students from another school, the School may notify the 
appropriate administrator of the other school so that both may take appropriate action.  
 
Sanctuary Policy Applicable To Sexual Assault 
Student health and safety are more important than discipline. Therefore, a student should not refrain from 
seeking help for fear of discipline by the School. If a student is violating a School rule when the student 
needs to call for help due to a sexual assault, the student will generally be granted sanctuary from 
discipline for the rule violation (unless, for instance, the student perpetrated the sexual assault). We 
reiterate that we expect students to promptly report to a School employee any incident where the health or 
safety of a student may be at risk.   
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Mandatory Reporters 
In the state of Kansas, teachers, school administrators or other employees of an educational institution 
which the child is attending are legally required to report when there is reason to suspect that a child has 
been harmed as a result of physical, mental or emotional abuse, neglect or sexual abuse. Reports shall be 
made promptly. The report may be made orally and shall be followed by a written report, if requested.  
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VI. DISCIPLINE GUIDELINES 
 
Policy on Discipline 
Maintaining school discipline and proper behavior is essential to a safe and positive learning environment. 
Students are responsible for understanding the established rules of the School and for abiding by them in a 
cooperative manner. Any action which interferes with the maintenance of a proper learning environment 
is considered a breach of conduct. Acts which are antagonistic to the welfare of other students, staff, 
and/or Horizon Academy will not be tolerated. Disciplinary actions are determined primarily by the type 
of offense committed.   
 
Other factors, such as the frequency of an offense and the age of the student, are also considered. The 
disciplinary actions specified in this handbook reflect a progressive disciplinary process; however, all 
steps in the process may not be applied or appropriate in a given situation. Offenses of a repetitive or of a 
more serious nature may result in discipline commensurate with the offense and may justify separation 
without reference to past reprimands. 
 
Students are expected to show respect for each member of the School community. The faculty and 
administrators seek to help students learn how to manage their behavior more effectively and deal with 
difficult situations constructively. If a student is involved in a problem, the student is encouraged to 
express the student’s opinion about the cause of the problem, and to explain the student’s reasons for 
choosing to respond as the student did. The student is then encouraged to examine the consequences of 
the student’s actions, and to discuss alternative actions the student could have chosen. If a student fails to 
deal with the problem in an acceptable manner, the teacher may suggest that the student take an 
opportunity to “pull one’s self back together,” or take such other actions as the teacher may deem to be 
warranted. If the teacher asks the Head of School or another administrator to assist in resolving a problem, 
the administrator may first attempt to help the student find an acceptable resolution. If the administrator 
determines that parental involvement would be appropriate, then the administrator will contact the parents 
to discuss the situation. The goal is to help each student understand what type of behavior is expected, and 
learn to assume responsibility for the student’s actions. 
Students who choose to remain present when other students are engaging in misconduct may be subject to 
disciplinary action. The School may contact parents to address both minor and more serious instances of 
misconduct, at any stage of the discipline process. 

Horizon Academy strives to maintain a discipline program that is effective, consistent, and easily 
understood by students, staff, and families. Behavioral expectations are clearly posted in each classroom, 
and teachers regularly review and reinforce these expectations with students throughout the school year. 
Parents and guardians are expected to review the contents of this Handbook with their children and 
support the school's efforts to promote a safe, respectful, and productive learning environment. 

While Horizon Academy is committed to working collaboratively with students and families to address 
behavioral concerns, there may be circumstances in which a student's behavioral, social-emotional, or 
safety needs require interventions, services, or levels of support beyond those available within the 
program. In such cases, Horizon Academy reserves the right to determine that the program is not an 
appropriate placement and may discontinue a student's enrollment when continued participation 
would compromise the safety, well-being, or educational experience of the student or others, or 
when the student's needs exceed the resources and supports reasonably available through the 
program. 

 
The guidelines in this section apply to all conduct by students, whether on or off campus, as long as they 
are enrolled at the School. 
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Consequences of Academic Dishonesty 
 
Behavioral Disciplinary Process and Actions 
The homeroom teacher and the principal have the primary responsibility of maintaining discipline. All 
students are held accountable for their behavior. The School attempts to deal with misbehavior clearly, 
quickly, and fairly. Violations of school rules are dealt with on a case-by-case basis, with regard for both 
individual circumstances and the welfare of the community. Although consistency is our aim, it will not 
always be the only (or indeed the primary) governing ideal. 
 
Students who come to school unable to function in a productive manner will be sent home. For example, 
students posing a danger to others, him/herself or School property and/or is a serious disruption to the 
educational process will be sent home. We will call the parents to come to School to pick up the student 
and will work with the parents and student to find a solution to the problem. A re-entry meeting will 
typically be held prior to the student’s return, and will involve school officials, the student, and the 
student’s parents. 
 
Major School Infractions 
All school expectations are in effect at all times and at all places.. Inappropriate behavior at any time may 
result in disciplinary action. Behaviors which may result in disciplinary action, but are not limited to: 
 

1.​ Creating a fire hazard. 
2.​ Setting off false alarms or fraudulent dialing of the emergency 911 phone number will not be 

tolerated and immediate dismissal may follow. 
3.​ Violations of the School's drug and alcohol policies or toleration of such activity in one’s 

presence. 
4.​ Offensive, profane, or obscene language or disruptive conduct. 
5.​ Bullying, fighting, harassment, or unwanted aggressive behavior of any kind. 
6.​ Theft or unauthorized borrowing from an individual or the School. 
7.​ Possession or use of firearms, knives, darts, fireworks, bows and arrows, or other dangerous 

implements, including look-alikes. 
8.​ Vandalism or thoughtless damage to property. 
9.​ Dishonesty in any form: any act of plagiarism, cheating, lying, or the like. 
10.​  Misuse or inappropriate application of technology or telecommunications. 
11.​  Unauthorized absence from school grounds, classes, and school obligations. 
12.​  Possession or use of tobacco products, vaping products, lighters, matches or other paraphernalia. 
13.​ Possession or use of alcohol or illegal drugs. 
14.​ Refusal to cooperate with an ongoing investigation by the School.   
15.​ Any illegal behavior, behavior that brings public disgrace to the good name of Horizon Academy, 

or necessitates the involvement of the police. 
16.​  Inappropriate sexual behavior or comments. This includes, but is not limited to: sexual gestures, 

unacceptable touching of self or others, comments of a sexual nature, or inappropriate clothing.   
17.​  Pretending to take medication from the principal or her substitute and then sell it, give it away, 

hoard it, or abuse it. 
18.​ Threatening or violent language or images. When witnessed by any faculty or staff member, any 

student found who uses, repeats, or shares threatening or violent language or images (including, 
but not limited to, song lyrics) will be subject to immediate disciplinary action, which will 
typically involve being removed from other students, a meeting between the student and the 
administrator, and may include additional measures before the student is permitted to return to the 
school setting.     

 
Possible Disciplinary Consequences for Major School Infractions 
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Without limitation, the School may institute one or more of the disciplinary responses listed below in 
response to major school infractions.   
 

1.​ Call home 
2.​ Curtailing of privileges (including loss of locker) 
3.​ Mandatory parent conference 
4.​ Counselor intervention 
5.​ Police notification  
6.​ BEHAVIORAL CONTRACTS - The School may deem it necessary for a student to be placed on 

a behavioral contract. The purpose of the contract is to specify certain areas in which a student is 
to improve and to specify steps that will be taken to help a student make progress. 

7.​ IN-SCHOOL SUSPENSION may be applied in cases involving a serious violation of rules or in 
cases involving a series of disciplinary infractions. A student is placed on in-school suspension 
for up to three days. During that time, he or she is removed from class and is required to complete 
school work under special supervision. The student may be held out of special activities while on 
in-school suspension. 

8.​ PROBATION - A student may be placed on probation for violation of a major school rule, for 
repeated violation of other rules, or for a series of rule infractions. This usually involves some 
level of restrictions. Probation constitutes a very serious warning. A student on probation who 
repeats a violation or violates another school rule will be dealt with more severely, including 
possible dismissal. As a general rule, a student who is placed on probation continues on that 
status for the remainder of the year. 

9.​ OUT-OF-SCHOOL SUSPENSION is applied in those cases involving a violation of a major 
school rule, repeated violations of a school rule, or a series of violations of school rules. An 
out-of-school suspension usually lasts for a period of three to seven days. Some circumstances 
may require a longer period.  

10.​  DISMISSAL may be applied depending on the severity & frequency of the infraction(s). 
 
Termination of Student 
When a student is not progressing in the Horizon Academy program, or when his/her behavior is 
chronically disruptive to the program, a parent/teacher/student meeting is typically scheduled. At this 
time, Horizon Academy will work with the student and parents to see if the situation can be rectified. In 
the event that a student has been asked to leave, Horizon Academy will provide reasonable assistance in 
guiding the parents to an alternate placement though ultimately it will be the responsibility of the parents 
to obtain such placement. 
 
Parental Involvement with Disciplinary Matters 
Disciplinary matters and student issues are handled directly by teachers, administrators, and appropriate 
staff. If a student is having an issue with another student, parents should not attempt to deal with the other 
student directly about that matter. Doing so may put a student in an intimidating situation and is best 
resolved, when appropriate, through a School administrator. Please speak to the appropriate School 
administrator for guidance with respect to any questions about contacting another student or parent about 
a School-related matter. 
 
Disclosure to Next Schools 
The School works closely with students and families to support the honest reporting of disciplinary 
matters to next schools. When a student applies to a next school, it is the obligation of the student and the 
student’s parents to notify such school about whether the student has ever been suspended or dismissed 
from, or experienced any significant change in status at Horizon Academy. If a student’s disciplinary 
status changes after applying to or being accepted to a next school, Horizon Academy similarly expects 
the student and student’s family to notify such school of the student’s discipline. Horizon Academy may 
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also communicate with any secondary or next school, or any other educational institution, regarding the 
student’s disciplinary record.   

 
 
 
 
 
 
 
 
 

VII.   STUDENT HEALTH AND SUPPORT 
 
Student Illness 
Because the School does not have an on-staff nurse, students who are feeling ill or otherwise experiencing 
a medical issue during the day, should notify their classroom teacher or any other School employee in 
close proximity. In non-emergency situations, the School employee will typically refer the student to the 
main office, which will contact the student’s parents as appropriate.   
 
In order to maintain a safe and healthy environment for students and staff, please do not send students to 
school with any of the following: fever, vomiting, diarrhea, persistent cough, or profuse discolored 
discharge from nose or eyes. Students who develop a fever of 100.0 degrees F or greater, vomiting, or 
diarrhea will be asked to go home. Students must be symptom-free for 24 hours before returning to 
school. Parents are expected to notify the School if their child contracts a contagious illness such as strep 
throat, pink eye, chicken pox, or head lice. 
 
Should a student arrive with a fever or symptoms, the student will be sent home. Should a student develop 
symptoms while at school, they may be asked to wear a facemask to protect others in the span of time 
before departure. 
 
In the event that a parent requests a student not participate in outdoor activities (including recess or PE), 
the student will have an alternative exercise option with a staff member. 
 
Medication 
Whenever possible, students should take all prescription and non-prescription medications at home. In 
situations in which this is not possible, the classroom teachers, as per doctor’s instructions, may 
administer daily medications. Please be certain each medication is in the original container with the 
correct dosage and schedule.  
 
You may give permission during the online enrollment process for over-the-counter medications 
(Ibuprofen, Acetaminophen, Benadryl, Tums, and/or throat lozenges) to be administered by school 
personnel. Parents will be notified if a student is given any medication. 
 
Please note that Horizon Academy does not have a nurse on staff.  
 
Health Records and Forms 
In the online enrollment, parents have the option of giving consent for their child to be given the OTC 
medications described above.  This permission will be verified online prior to the student being given any 
OTC medications. 
 
Families are asked to provide the School with information about the student’s physical and emotional 
health in order to keep the School well-informed of the health of all students. The School is sensitive to 
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the privacy of this information. Please refer to the “Confidentiality” policy in this Handbook for more 
information about how this information is used. 
 
Immunizations 
In accordance with Kansas law, the School requires all students to provide proof of up-to-date 
immunizations or to submit either (1) an annual written statement signed by a licensed physician (Medical 
Doctor/M.D. or Doctor of Osteopathy/D.O.) stating the physical condition of the student to be such that 
the tests or inoculations would seriously endanger the life or health of the child; or (2) a written statement 
signed by one parent or guardian that the student is an adherent of a religious denomination whose 
religious teachings are opposed to such tests or inoculations. 
 
Health/Accident  
Horizon Academy requires emergency contacts and permissions be submitted for each student. In the 
event of a serious accident or illness, whenever possible, the School will attempt to contact the parents 
immediately. If the parents are not available, the School will typically attempt to contact the person whose 
name has been submitted as Emergency Contact. For this reason, it is the parents’ obligation to ensure the 
Emergency Contact information is complete and current with accurate names and phone numbers. 
  
If a student needs immediate medical care, 911 will be called. The student’s parents are responsible for 
any medical costs incurred. 
 
Communicable Illnesses 
The School may exclude any student who (a) has a communicable illness, (b) has been exposed to an 
infected person, and/or (c) has traveled to an area impacted by a communicable illness, if the School 
determines that such exclusion is appropriate for the welfare of the student or the School community. The 
School’s decisions shall be based on current and well-informed medical judgments concerning the illness, 
the risks of transmitting the illness to others, the symptoms and special circumstances of each individual 
who has a communicable illness, and an analysis of the identified risks and available alternatives for 
responding to an individual with a communicable illness.  
 
If and when appropriate, the School will disseminate information to students and families regarding 
campus health and safety issues through regular internal communication channels. For example, the 
School may provide families with information about the nature and spread of communicable illnesses, 
including symptoms and signs to watch for, as well as required steps to be taken in the event of an 
epidemic or outbreak. We encourage all parents and guardians to contact medical professionals with any 
questions or concerns about communicable illnesses or immunization issues. 
 
Counseling Services  
School Counselors are available to speak with students to help facilitate educational, social, and 
emotional support, on an as-needed basis. In addition, the School may require a student to see a School 
Counselor. 
 
School Counselors are part of a team of faculty members and administrators who collaborate with respect 
to students’ educational experience at the School. As part of this collaborative effort, School Counselors 
may share information obtained from parents and students on a “need-to-know” basis with other 
employees of the School and a student’s parents. The School Counselors are not engaged as any student’s 
private therapist. Please refer to the Confidentiality policy in this Handbook for more information.  
 
Should the School determine that it is in the best interest of a student to obtain services of a psychologist 
or other mental health professional not employed by the School, a School Counselor may assist in a 
referral for such services. 
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The School Counselors are also available to talk with parents on issues regarding their children, and hold 
monthly parent discussion groups on various topics.  
 
Other Counseling 
The School maintains a list of referrals for educational, intellectual, psychological, or speech and 
language evaluations, should parents/guardians wish to consult with the School regarding such an 
evaluation. Parents who need guidance in this area are encouraged to consult the Enrollment Manager. It 
is recommended that the results of such evaluations be shared with School personnel so that appropriate 
recommendations can be implemented. 
 
 
Food Allergies 
Our goals are to provide a safe and respectful environment for all students, to educate the School 
community about the nature of food allergies, and to provide support and encouragement as our students 
develop good decision-making skills and learn the critical lessons of managing their allergies. We hope to 
foster self-confidence, self-respect, and self-advocacy in our students, and to support families as they help 
students learn to appropriately manage their allergies. For students without allergies, our goals are to 
increase their awareness of food allergies, and to encourage the development of empathy and the skills 
needed for them to become supportive allies for their peers. As a School, we strive to help our students 
graduate with the skills and confidence to advocate for their own and others’ health and physical safety. 
 
Parents of students who have severe allergies with the potential for developing anaphylaxis must meet 
with their team to develop an Action Plan prior to the start of the school year. Classroom management 
will be discussed at that time. This plan must be reviewed prior to the start of each school year. 
 
In consideration of the number of students with food allergies, the School has the following guidelines for 
management of these allergies: 

●​ Sharing of food is prohibited; 
●​ Frequent and appropriate hand washing will be encouraged; 
●​ Surfaces will be cleaned to prevent cross-contamination; 
●​ Snacks provided for the entire class should be pre-approved by the classroom teacher in the event 

of known food allergies; and 
●​ For students with severe allergies, the School will be provided with an Emergency Care Plan 

written by a primary care provider or allergist with parental input.  
 
Successful management of food allergies is the jointly-held responsibility of the School, families, and 
students. Education encompasses the entire School community including employees, parents, and 
students. It focuses on preventive strategies, the symptoms of anaphylaxis in individual students, and 
emergency care. We recognize that the management of food allergies is a developmental process, and we 
strive to take reasonable measures to protect our youngest students, while recognizing that students should 
learn to assume increasing responsibility for their own health and safety as they mature. 
 
Medical Management 
Parents of students with medical conditions including, but not limited to, asthma, diabetes or epilepsy, 
should contact the Principal and classroom teacher prior to the start of school to discuss a medical 
management plan. 
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VIII. PHYSICAL EDUCATION 
 
Physical Education 
Students in grades K - 9th have physical education five times per week (Monday-Friday). Gym shoes 
must be worn for these activities. If a student does not wear these shoes to school, a pair can be stored at 
school.  
 
Physical education is an integral part of the School’s curriculum and is designed to provide optimum 
growth and development for each student. Therefore, every student is expected to participate. A student 
who is ill or injured will be excused only if the student has a note from home or an appropriate healthcare 
provider.  
 
Students are responsible for having appropriate and necessary clothing and sneakers for each class. All 
clothing should be labeled with the student’s name. Each student will be issued a lock and locker for 
which the student is responsible and encouraged to use.   
 
Sportsmanship 
Participation in PE enhances the overall educational experience and builds well-rounded students and 
leaders. Integrity, fairness, and respect—these are the principles of good sportsmanship. With them, the 
spirit of competition thrives, fueled by honest rivalry, courteous relations, and graceful acceptance of the 
results. Sportsmanship goals include: 
 

●​ Developing a sense of dignity under all circumstances; 
●​ Respecting the rules of the game, the teachers, and their decisions; 
●​ Respecting opponents as fellow students and acknowledging them for striving to do their best 

while students seek to do their best at the same time; 
●​ Looking at participation as a potentially beneficial learning experience, whether a win or loss; 
●​ Accepting the personal responsibility that comes with your actions in PE. 

 
Head Injury/Concussion Policy 
A “concussion” is a complex disturbance in brain function, due to direct or indirect trauma to the head, 
related to neurometabolic dysfunction, rather than structural injury. Most individuals who experience a 
concussion can recover completely as long as they do not return to play or return to learn prematurely. 
The effects of repeated concussions can be cumulative, and after a concussion, there is a period in which 
the brain is particularly vulnerable to further injury. If the individual sustains a second concussion during 
this period, the risk of permanent brain injury increases significantly. 
 
As such, the guidelines outlined below should be followed to ensure that student-athletes are identified, 
treated, and referred appropriately, receive appropriate follow-up care during the school day, and are 
recovered prior to returning to full activity.  
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IX. EXTRA-CURRICULAR ACTIVITIES AND SPECIAL EVENTS 

 
 
Birthdays / Parties 
You are welcome to send in store-bought class treats (e.g., cupcakes, brownies) to be eaten at snack time 
or with lunch. At this time, we ask that they NOT be homemade. Please check with your student’s teacher 
regarding food allergies among classmates. Birthday parties are not to be held during school hours. 
 
If your child is having a birthday party, please do not send invitations to school for distribution. 
Invitations should be mailed to the homes of students. Student addresses are available through the 
directory on FACTS. 
 
Field Trips 
You have given permission for your student to attend field trips by signing the permission online during 
your enrollment process. Individual permission slips may be sent home prior to scheduled trips.  
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X. GENERAL SCHOOL POLICIES 
 
 
Student Media Information 
In order to portray its program accurately and vibrantly, the School makes a concerted effort to highlight 
the accomplishments of our students and faculty, as well as to publicize the strength of the entire program 
offered by the School, in a variety of media formats. Student Media Information—including student 
names, photographic images (for example, portrait, picture, video, or other reproductions), audio 
recordings of students’ voices, video recordings of students, and/or reproductions of students’ work and 
likenesses—may be used for educational and/or promotional purposes in print and electronic media. 
Outlets for publication of Student Media Information may include, but not be limited to, the School 
magazine, marketing materials, the School website, press releases, social media outlets (including, but not 
limited to, Facebook and Twitter), newsletters, and local newspapers.   
 
While the School strives to abide by parent/guardian wishes, we do not guarantee use of a student’s name 
or image will never occur. Parents can opt out of the school using their child’s photos in the Enrollment 
Packet. 
 
Lesbian, Gay, Bisexual, and Transgender Students 
The School strives to provide a safe and supportive environment that will help students succeed 
academically and socially. To that end, the School promotes respect for all people, and will not tolerate 
harassment or bullying based on actual or perceived sexual orientation, gender identity, or gender 
expression. This is the case whether the bullying or harassment takes place on or off campus, including 
cyber-bullying through the use of electronic technology (on or off the School’s campus, and on or off the 
School’s network). Particularly with respect to transgender and gender non-conforming students, the 
School will work closely with students and their families (to the extent appropriate) to strive to honor 
their wishes with respect to use of School facilities, accuracy of student records, use of preferred name 
and pronouns, and privacy, in accordance with applicable law, and to the extent that the School’s campus 
facilities reasonably permit. 
 
Student Records and Transcripts 
Students’ records are kept on file at the School. Each student’s record contains a transcript with grades, 
test scores, formal academic, and letters involving any major discipline infractions. 
 
School Directory  
The School has a directory of class lists and contact information for families. The Directory is available to 
families via FACTS. The Directory may only be used for School-purposes, and not for personal or 
commercial purposes. Failure to properly use the Directory may result in restricted use and other 
consequences, as determined appropriate by the School. 
 
Confidentiality 
Members of the School community commit themselves to maintaining appropriate professional tact and 
discretion with regard to confidential information they receive. However, confidential information may be 
disclosed to the Head of School, appropriate administrators, outside professionals, law enforcement officers, 
parents/guardians, and others when there is a compelling reason for doing so, including, without limitation, 
in cases of health and safety emergencies (when students or others are in imminent danger of harm); when 
there is concern about a student’s ability to function academically, emotionally, physically, and/or mentally 
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within the School environment; or when legal requirements demand that confidential information be 
revealed. 
 
 
Asbestos Hazard Emergency Response 
This notification is required by the Asbestos Hazard Emergency Response Act (AHERA, 40 CFR Part 
763 of Title II of the Toxic Substances Control Act). Asbestos Management Plans have been developed 
for the School. These plans are available and accessible to the public at the building’s owner, Bishop 
Miege High School. 
 
This notification is required by law and should not be construed to indicate the existence of any hazardous 
conditions in our school buildings. 
 
Student Jobs 
A meaningful pre-vocational program has been established at Horizon Academy to build a good work 
ethic in our students and a sense of pride in their school.  These may include a variety of positions from 
cleaning the school office to assisting in putting up and taking down the flag every day. 
 

 

36 



 

XI.  FAMILY INVOLVEMENT 
 
 
Principles of Partnership 
An optimal educational experience requires an interactive partnership between the school and the parents 
of its students. To foster this partnership, we have developed the following “covenant” in order to affirm 
and clarify the reasonable expectations for all involved. The quid pro quo of our partnership is the 
expectation that our faculty treat parents as experts who can provide valuable insights and information 
about their children and that parents treat our faculty as professionals who know what to teach and how to 
teach it. 

 
WHAT PARENTS SHOULD EXPECT FROM THE SCHOOL 
Recognition that: 

●​ Parents have a depth of experience with the student. 
●​ Parent and educator perspectives may justifiably differ. 
●​ Parents have multiple time commitments. 
●​ Horizon Academy welcomes informal communications between teachers and parents. Feel free to 

send an email or call and leave a voicemail for any staff member. Your call or email will be 
returned by the next business day. 

●​ It is important to have an appropriate time and place for full and confidential discussions. 
●​ Parents will be informed at the earliest appropriate juncture about any disciplinary event and its 

possible consequences. The school handles these situations in its in loco parentis role, attempting 
to balance maintaining consistent discipline within the school with the needs of the individual 
child. 

 
WHAT THE SCHOOL EXPECTS FROM PARENTS 
Recognition that: 

●​ Your trust is important to the school-family partnership. 
●​ Educators are trained professionals.  
●​ Educator and parental perspectives may justifiably differ. 
●​ Educators have multiple time commitments. 
●​ Please recognize that our primary focus is our students. We have (3) scheduled virtual conference 

opportunities (November/February, May). For new students, we provide an in-person ILP 
conference. If the need for additional conferences with a specific family becomes excessive, we 
have the right to limit the number of conferences.  

●​ It is important to be a role model when it comes to honesty and civil behavior at all times, but 
especially in behaviors towards others at school, at school-sponsored events, and in conversations 
on and off campus, with and about the adults at school. Parents who fail to be civil and/or 
become disruptive or aggressive in their relationships with the school place that relationship 
in jeopardy, including the possibility of the school requesting that they withdraw. Please see 
Parental Comportment and Support for School Policies Policy below. 

●​ While the School values the parents’ perspectives on a child’s needs, all scheduling and 
scheduling of service providers is reserved for the Administration. 

●​ Parents should help their child capitalize upon successes, and even more importantly, learn from 
and adjust to setbacks and failures as part of life upon which future growth is dependent. 
Attempting to ameliorate or cover up mistakes on the part of your child is a disservice to your 
child and the school. 

●​ The School expects parents and students to support all school policies regarding cellular devices, 
smart phones, and smart watches. 

●​ Payment of tuition is not an investment of ownership in the school, with related controls, but 
rather an investment in their child’s educational process. 
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●​ It is important to reserve judgment until all facts have been gathered from school personnel. It has 
been our experience that what you might hear from your child or someone in the parking lot is 
usually not a complete and accurate rendition of any event. 

●​ If it is in the best interest of the School, due to student or parent behavior, the School also 
reserves the right to withdraw an offer of enrollment or re-enrollment at any time, and to 
nullify an executed Tuition Agreement. 

 
Parental Comportment and Support for School Policies 
At Horizon Academy, we believe that a positive relationship between the School and a student’s parents 
or guardians is essential to the fulfillment of the School’s mission. We recognize that effective 
relationships are characterized by clearly defined responsibilities, a shared commitment to collaboration, 
open lines of communication, mutual respect, and a common vision of the goals to be achieved.  
 
The School understands and appreciates that parents and guardians may employ different means to meet 
the expectations and responsibilities expressed in this policy. Nevertheless, Horizon Academy, at all 
times, may dismiss a student whose parent, guardian, family member, or other adult involved with the 
student, in the sole judgment of the School, fails to comply with this or any other policy or procedure of 
the School, engages in conduct either on or off the School’s property that could undermine the authority 
of the School’s administration, and/or otherwise behaves in a manner that is unbecoming of a member of 
the School community. The School may refuse re-enrollment of a student if the School believes the 
actions of a parent or guardian on or off the School’s property make a positive, constructive relationship 
impossible, or otherwise may interfere with the School's accomplishment of its mission and/or 
educational goals. 

Horizon Academy strives to maintain a discipline program that is effective, consistent, and easily 
understood by students, staff, and families. Behavioral expectations are clearly posted in each classroom, 
and teachers regularly review and reinforce these expectations with students throughout the school year. 
Parents and guardians are expected to review the contents of this Handbook with their children and 
support the school's efforts to promote a safe, respectful, and productive learning environment. 

While Horizon Academy is committed to working collaboratively with students and families to address 
behavioral concerns, there may be circumstances in which a student's behavioral, social-emotional, or 
safety needs require interventions, services, or levels of support beyond those available within the 
program. In such cases, Horizon Academy reserves the right to determine that the program is not an 
appropriate placement and may discontinue a student's enrollment when continued participation 
would compromise the safety, well-being, or educational experience of the student or others, or 
when the student's needs exceed the resources and supports reasonably available through the 
program. 

 
Communication 
Please be on the lookout for the electronic Friday Newsletter, typically sent out every Friday during the 
school year. This communication will provide you details on happenings at the School, calendar updates, 
reminders, weekly SOAR award winners, links for After-School Club sign-ups and School events, among 
many other important details. It is a short read and full of what you need to know as a parent at Horizon 
Academy. 
 
Newsletters 

●​ Weekly Parent letters from the classroom teacher and from the office are typically sent via email 
each Friday. 

●​ Development Office newsletters, On the Horizon, are published two times during the year. 
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●​ The Annual Report is published yearly. 
●​ eNews will be emailed monthly. 

 
Conferences 
Here are the scheduled conferences provided throughout the school year. Conferences desired outside of 
the established schedule can be arranged anytime by appointment. Please contact your student’s 
homeroom teacher to schedule a conference time. 
 

●​ New Student Intake Meeting / Virtual: A short meeting to prepare new students and answer 
questions of the student and family. 
 

●​ ILP Review for New Students at Fall Conference / In-Person: Teacher and ancillary staff share 
data and observations, parent and student input is considered, and initial ILP is reviewed and/or 
modified. This review will take place during the fall conference, for those students who start at 
the beginning of the school year. 
 

●​ Formal Conferences are typically held three times during the school year and usually follow 
this schedule: 

○​ October/November - Fall Conference 
(virtual / returning students, parents, with faculty) 

○​ January/February - Winter Conference  
(virtual / optional conference for all parents with faculty - no students) 

○​ May - Spring Conference: Annual Review 
(virtual / all parents, student, with faculty) 

■​ The May meeting is the Annual Review - An interdisciplinary team meeting to 
include student (for a portion of the meeting), parents, faculty, and support 
personnel. Every family is required to attend an Annual Review. 

 
Out-Of-Town Notification 
Parents are required to notify the School when they will be out of town and will have alternative 
childcare. Emergency contact numbers will be necessary. 
 
Grievance Policy 
In case of a conflict with or a question regarding a teacher or another parent at the School, parents are 
expected to follow the steps below. 
 

1.​ Parents should typically go directly to the classroom teacher, counselor, or other parent if there is 
a grievance. If the grievance cannot be resolved, initiate step 2, or if the parents has reason to 
believe that following Step 1 would not be appropriate (e.g., fear of violence from the other 
parent, allegations of abuse by teacher, etc.). 

2.​ Contact Horizon Academy’s Principal 
 
Multiple Households 
In order for the School to communicate most effectively with parents and support each student, teachers 
and administrators need to be aware of students who spend time in multiple households. Additionally, 
information regarding who the primary caregiver is should be communicated to the School, in the event of 
an emergency, and whether special co-parenting arrangements exist. If there are court-ordered guidelines 
regarding visitations, picking up a student from school, parent involvement in field trips, or other issues, 
the School should be informed.  
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The School expects separated or divorced parents to cooperate and partner with the School with respect to 
their child’s education. For this reason, the School will not get involved in parental disputes or custody 
issues.  
 
These situations can be stressful for parents and confusing for students, and assistance in minimizing the 
School’s phone calls for clarification is very important. Unless otherwise specified, the School will 
generally communicate with any parent for whom the School has current contact information may provide 
the parent with copies of the student’s report card, as well as other informational mailings and electronic 
communications during the year. 
 
Development Office & Fundraising 
All fundraising on behalf of Horizon Academy or use of Horizon Academy’s name needs to be approved 
through the Development Office .The Development Office directly solicits charitable gifts for Horizon 
Academy in support of scholarships and other school needs.  
Parents and community members can participate in charitable giving through our Annual Fund or our two 
fundraising events: Drive for Dyslexia golf tournament and A Novel Night auction and gala.  
 

The Development Office also assists in special gifts directly benefiting the school’s mission. All parents 
will be invited to participate in giving throughout the school year. To discuss a gift, an in-kind donation, 
or volunteering for an event, please contact the Development Director. 
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XII. ENROLLMENT AND FINANCIAL INFORMATION 
 
 
Tuition 
 
The Board of Directors sets annual tuition each year in January. An initial non-refundable deposit of 
$1,500 for the upcoming Academic Year is due in March,  and the final non-refundable deposit of $4,000 
was due on early May. The remainder of the tuition can be paid in one lump sum, in half, quarterly or in 
10-monthly payments. Prompt payment is necessary for the School to function smoothly. The majority of 
families choose to have monthly tuition payments withdrawn from a bank account.  There is also the 
option of using online bill pay for monthly payments. Special payment methods may be arranged by 
contacting the Head of School. After-School Clubs, tutoring programs, and the Summer Academic 
Program require additional fees and/or tuition. 
 
Enrollment Agreements 
 
Enrollment agreements are typically sent to families in the summer. Students may not attend classes 
unless a properly executed enrollment agreement is submitted to the School in a timely manner. 
Enrollment agreements will be sent to returning students only if all financial obligations are current and 
the School is generally satisfied with the student’s academic performance and behavior. Please see the 
Re-Enrollment Policy for additional information. 
 
Tuition Assistance 
 
Our School community is committed to helping families effectively meet the cost of the School education 
to the extent that the School’s resources permit. Families who demonstrate that their financial resources 
are insufficient to pay the full cost of tuition are eligible to apply for financial assistance. To apply for 
financial assistance or receive additional information about financial aid, parents should consult the 
School’s website. 
 
Tuition Payment Delinquent Policy 
 
In the event that a family is late with any payment to the School, the School will typically follow the 
following protocol. Any failure by the School to follow the procedures outlined below will in no way 
reduce or cancel any financial obligation that the family has to the School.   
 

a.​ If 15 days late, a letter or e-mail is sent to remind parents to make payment. 
b.​ If 30 days late, a call from the Finance Committee will be made. 
c.​ If 60 days late, the student will no longer be permitted to participate in any School-related 

activities. 
 
If a family anticipates that they will have any difficulty meeting their financial obligations, they are 
encouraged to contact the Business Manager as early as possible to discuss their situation and make 
appropriate arrangements.   
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Re-Enrollment  
 
The Head of School reviews the academic and behavioral records of students at the end of each school 
year. A decision to re-enroll a student and to subsequently forward a re-enrollment contract to the parents 
is based upon a student’s academic record, effort, attitude, and behavior throughout the prior year, and 
upon the willingness of the parents to accept and exemplify their responsibility in the partnership of 
education. On occasion, re-enrollment contracts are held until later (usually April or May) when the 
School decides that an appropriate decision about placement can be made, or are not extended at all, if the 
School determines that such a recommendation is in the best interest of the student and/or the School 
community. The Head of School makes the final decision as to whether a student will be invited to return 
for another year. 
 
This difficult conclusion is only reached after careful consideration. While parents are obviously involved 
in this process, the School will make the ultimate decision, and will assist, if possible, in the process of 
locating an appropriate alternative school. 
 
Family Leave 
 
Families who take a leave of absence from the School of a year or more are generally expected to apply to 
the School for readmission. The student will be considered on a space-available basis, as well as within 
the context and competition of the applicant pool for the student’s grade level. Strength of the applicant’s 
file is important, including a strong finish to the student’s last year at the School, as well as a strong 
record of academic performance and citizenship while the student is away. Ultimately, the School cannot 
predict the number of openings or competitiveness of applicant pools for specific grade levels, and given 
the School’s high enrollment, there is never a guarantee of readmission for the following year.  
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